How to add a Contractor

0 The contractors are added automatically when you create a Post and select
Contractor. You will need to add a

- Title - this is the person’s Name

- Excerpt - this is the person’s Job Title

- Featured image - 500px x 500px - no larger than 300kb

- More information about their experience and services can be added in the
description. This information can be accessed by the website user then they
click ‘Read More’ under the Contractor’s job title.

9 Click ‘TEMHCO’ or login to access the Dashboard
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e Click on "Posts" / Add Post
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Q In Title Area add their Name, below that you can add more info.
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e Click on "Set featured image"
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Click on "Set featured image"

Learn how to describe the
purpose of the image. Leave
empty if the image is purely
decorative.
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IMPORTANT - Select Contractors as the category
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m No need to do anything else - the info appears on the Services Page
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@ You can remove Contractors by going to Posts, holding your mouse over the
name and clicking TRASH. They will be removed from the Services page.
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